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Recruit volunteers

Please tick the area(s) where you would like us to promote your opportunity:
	All Worcestershire
	

	Bromsgrove area
	

	Droitwich
	

	Evesham
	

	Pershore
	

	Worcester City & Malvern
	

	Wyre Forest
	


The information you provide will be used to match volunteers to this opportunity, so it should be accurate. We reserve the right to make changes to the information when it is entered into our database. Incomplete or poorly completed forms may be returned to you.

The Do-it Database 

We upload details of volunteering opportunities to the Do-it website, where potential volunteers are able to search the database for opportunities that match their interests. Only partial details of the organisation offering the volunteering opportunity are uploaded. These are:

· The name of the organisation

· Short description of the organisation

This information is only entered on the Do-it website when you provide us with details of a volunteering opportunity. You have the option to request that the opportunity is not uploaded to the Do-it website. Promotion would then be through local channels and media, including the Worcestershire Voices newsfeed. 
Your organisation’s details are registered once using a separate form. You should send it to your nearest or most convenient volunteer centre. You will be registered with them, but your opportunities can be promoted county-wide. See the Volunteering Hub page at www.worcestershirevoices/volunteering-hub.aspx for details of how we promote it. 
	Bromsgrove and Redditch Network
Community House
103 Easemore Road
Redditch B98 8EY
Email us
Tel: 01527 60282
	Community Action Wyre Forest
Unit 3, The Ashlane Centre
Worcester Road
Kidderminster DY10 1JR
Email us
01562 862757
	Droitwich Spa and Rural CVS
65 Ombersley Street East
Droitwich
WR9 8QS
Email us
Tel: 01905 779115

	Evesham Volunteer Centre
The Lodge, Rear of Dresden House
Brick Kiln Street
Evesham WR11 4AA
Email us
Tel: 01386 40165
	Pershore Volunteer Centre
1 Billing House
Pershore WR10 1EY
Email us
Tel: 01386 40165
	Worcester Volunteer Centre and CVS
33 The Tything
Worcester WR1 1JL
Email us
Tel: 01905 24741


Your Volunteer Opportunity
Please answer all the questions as incomplete forms may be returned to you.

Organisation name

Opportunity title

Please provide a short and appealing title for this opportunity (Min 5 characters, maximum length 70 characters)
Description of the opportunity

Please provide a description of the opportunity. You should make this interesting, appealing and keep it short. We will use this statement encourage volunteers to become involved in this opportunity. (Maximum length 2000 characters, including spaces, minimum of 75 characters)
(This statement may appear on the Do-it website). 
Short description of the opportunity

Please provide us with a shorter version of your opportunity description, for publishing on other platforms such as mobile phones and digital television. (Maximum length 250 characters including spaces, minimum 75 characters).
Monetary value of this role per hour  

£

	Virtual / Remote
	When the task can be done at home 
	

	Residential
	Where the volunteer may be required to stay overnight
	


Is this opportunity for a new project or existing project?     

New project  (      Existing project (
Opportunity type
Location
For more information on our definition for opportunity locations please go to www.v-base.org/ for guidance.
Address

Address

Town / City

County 

Postcode

Geographical Area(s)


Directions
Please provide some brief directions on finding the opportunity.

(For example: Next to Tesco or On the Godlington Industrial Estate or By no 53 bus to Didchester and then ask for the Town Hall)

(This statement may appear on the Do-it website). 
Additional addresses (This will be used for additional locations for this opportunity if there are any. Please add as many addresses as you wish. For example an opportunity may be available in several physical locations. More information on how this works is available on our website) 

Address


Address


Town / City


County 


Postcode


Geographical Area(s)


Public contact details 
Address


Address


Town / City


County 


Postcode


Contact name
This is assumed to be the person a volunteer would need to contact

Telephone

Fax

Email

(Each postcode and area-wide location may have a different set of contact details)
Directions
Please provide some brief directions on finding the opportunity.

(For example: Next to Tesco or On the Godlington Industrial Estate or By no 53 bus to Didchester and then ask for the Town Hall)

(This statement may appear on the Do-it website). 
Areas of interest and types of activity

Volunteer commitment 

Please specify below the commitment needed from the volunteer. This information will be used to advertise the opportunity on the v portal. Please tick the relevant box(es).
	Short  term
	Takes less than one month
	

	Part time
	Less than three weekdays (or 18 hours) per week
	

	Full time
	More than three weekdays (or 18 hours) per week
	


Specific opportunity dates 
Does the opportunity take place on a specific date(s). If the opportunity takes place on one day only, please write the same date for the start and end date 
Start date
End date

	Cause/interest

Please tick any of the following that apply to the opportunity:
	
	Type of activity

Please tick any of the following that apply to the opportunity:
	

	Animals
	
	Administration
	

	Art and culture
	
	Advice, information and support
	

	Children  
	
	Architecture, building and construction
	

	Disability
	
	Arts, entertainment and music
	

	Disaster relief
	
	Befriending, buddying and mentoring
	

	Domestic violence
	
	Business, management and research
	

	Drugs and addictions
	
	Campaigning and lobbying
	

	Education and literacy
	
	Catering
	

	Emergency services and safety
	
	Counselling
	

	Environment and conservation
	
	Driving
	

	Families
	
	Events and stewarding
	

	Faith-based
	
	Finance and accountancy
	

	Gay, Lesbian, Bi and Transgender
	
	First aid
	

	Health and social care
	
	Fundraising
	

	Heritage
	
	Gardening and conservation
	

	Homelessness and housing
	
	General and helping
	

	Human and civil rights
	
	Group volunteering
	

	International aid  
	
	Languages
	

	Law and legal support
	
	Legal and the law
	

	Mental health
	
	Manual Work and DIY
	

	Museums and libraries
	
	Marketing, media and communications
	

	Music
	
	Retail and charity shops
	

	Older people
	
	Sports and coaching
	

	Offenders and ex-offenders
	
	Teaching, training and leading
	

	Politics

	
	Technology and the Internet
	

	Race, ethnicity and refugees
	
	Trusteeship and committees
	

	Sport and recreation
	
	Youth work
	

	Women
	
	
	

	Youth
	
	
	


Times for the opportunity 
Please tick each box when volunteers will be required or circle ALL
	All
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


Web advertising dates 
These are the dates between which the opportunity will be advertised on 
Do-it.
Start date
End date

	Skills & Experience


Please provide us with details of any skills or qualifications that your require of volunteers for this opportunity.

Please take a moment to look through the following lists for skills matching. Please choose the skills to help us to match your opportunities with potential volunteers. This will enable us to specify the skills a volunteer is required to have and which skills a volunteer can gain from this opportunity. 

	Skill

Please tick any of the following that apply:
	Required

	To gain


	Creative
	
	

	Interpersonal skills
	
	

	Leadership
	
	

	Listening and communication
	
	

	Literacy
	
	

	Mentoring and counselling
	
	

	Negotiation and influencing
	
	

	Numeracy
	
	

	Office IT
	
	

	Planning and organising
	
	

	Practical
	
	

	Problem solving
	
	

	Reviewing and evaluation
	
	

	Teaching and training
	
	

	Teamwork
	
	


Requirements and benefits (2000 characters max)

What could someone gain from volunteering in this role? (2000 characters max)
Additional/specific suitability
Is the opportunity particularly suitable for any of the following groups? Please tick as many as are relevant.
	Under 16s
	

	Under 18s
	

	Young People (16-25)
	

	Employee volunteering
	

	Groups – Small (2-10)


	

	Groups – Medium (10-25)


	

	Groups – Large (25-40)


	

	Groups – Very Large (40+)


	

	Families


	

	Doing with a friend


	

	Sensory impairments


	

	Physical impairments


	

	Cognitive impairments
	


Specialisms and your recruitment process
Please tick any that apply (These lists can be amended to suit your organisation)
	Do any of these apply?
	
	Recruitment method:

	Cares Inc
	
	
	Application form
	

	Community Service
	
	
	Competency test
	

	Community Transport
	
	
	DBS check
	

	Help Service
	
	
	Informal discussion
	

	
	
	
	Information day
	

	
	
	
	Interview
	

	
	
	
	Not known
	

	
	
	
	Other
	

	
	
	
	References
	

	
	
	
	Trial period
	


Arrangements

Please provide details of the arrangements made under each heading below

	Arrangements:
	Details:

	Age/gender restrictions
	

	Disabled Access
	

	Equal Opportunities Policy
	

	Expenses
	

	Induction
	

	Insurance cover
	

	Training
	

	Any other…
	


We will post volunteering opportunities to the Do-it web site which shows details of your opportunity to thousands of potential volunteers. If you do not want to advertise on the Do-it website, please tick the box below:
(     Please do not include this opportunity on the Do-it website
Signed
 Date

Name

Organisation

Social Impact of Volunteering Opportunities

To enable us to identify the valuable contribution made by volunteers and voluntary organisations, and the benefits these bring to local communities, please complete the checklist below. We aim to produce a quarterly report to demonstrate the impact of volunteering opportunities promoted and filled via local Volunteer Centres in Worcestershire.

	Does this opportunity ………………….             (Please tick all that apply)
	(

	Support an existing service for your organisation?
	

	Support a new service for your organisation?
	

	Provide a service to support: 
	

	     Individuals
	

	     Groups
	

	     Wider community
	

	Improve the health and well-being of service users through:
	

	     Reducing social isolation
	

	     Confidence building?
	

	     Early intervention or prevention?
	

	Promote independence?
	

	Increase client access or take up of your service(s)?
	

	Improve skills and/or employment prospects for volunteers?
	

	

	Promote/improve the well-being of the community in any of the following areas:

	Economic?
	

	Social?
	

	Environment?
	

	Safety?
	

	Diversity?
	

	Arts/Culture?
	


Thank you for your help. 

Please return this form to one of our volunteer centres. Thank you! www.worcestershirevoices.org.uk/volunteering-hub
1

